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0 AOJZKHOCTHOH HHCTPYKIHH paboTHHKOB

MAJOY «dercknii can Ne 297koMOHHHPOBAHHOI0 BHAA»
1. Obmue noaoxenus
1.1.Hacrosmee ITonokenne 0 A0KHOCTHON MHCTPYKIMH paboraukos (nanee IMonoxenue)
MAJIOY «Jlerckuit cag Ne 297 koMOHHHPOBAHHOIO BH/A C TATAPCKHM A3BIKOM BOCITHTAHHA
u o0yuenna» (panee — MAJIOY Ne297) paszpaGotaHo B Heasx peryJdpoBaHHA
B3aUMOOTHOIIEHHIT Mexay paboTHHKoM H paGoTonaresem B auue 3aseayomeit MAJIOY.
1.2 Hacrosuee [lonoxeHne onpeaeiseT OCHOBHBIE TpeOOBAHHA K CTPYKTYPE H COACPKAHHIO
JomkHocTHOH mHCTpYKuMH pabotnukos MAJIOY, a rtake k mpoueaype paspaboTku
NOJUKHOCTHBIX MHCTPYKIIMH, NOPAAKY HX NpPHHATHSA, YTBEP)KACHHA, BHECEHHA B HHX
JIOTIONHEeHUH ¥ H3IMCHEHHIA,
2. [loHsATHE JOJKHOCTHOH HHCTPYKUHH
2.1.Jlomxunocrnas uaerpykums paboranka MAJIOY (nanee - Jlo/uKHOCTHAA WHCTPYKIMS) -
OCHOBaHHBLIH HA HOPMaX 3aKOHOJATENBLCTBA OQHUMANLHBLIA  MPaBOBOH  JOKYMEHT,
perJlaMeHTHPYIOUTHH OpraHH3aHOHHO-TIpaBoBoe mojokenue pabGoranka MAJIOY, ero
0043aHHOCTH, NpaBa, OTBETCTBEHHOCTH, oOecrneyuBalomuil yCIoBua 1A ero o0beKTHBHOM
paboTel 1pM OCYIMIECTBICHHH WM TPYIOBONH JEATENBHOCTH COIJIACHO 3aHHMaeMoif
JOIKHOCTH.
2.2, JI0/OKHOCTHAS MHCTPYKIMS SBASCTCH HOPMATHBHLIM JIOKANBHBIM aktom MAJIOVY,
peryaupyomumM otHomenua B pamkax MAJIOY, conepixaumm obmeo6A3aTenbHbIe IpaBrHIa
MOBEJEHHA [UIA BCEX HJIH HEKOTOPHX YYaCTHHKOB O0Opa30BATE/MBHBIX OTHOLICHHIH,
PACCYHTAHHBLIM HA HEOJHOKpATHOE NPHMEHEHHE, YTBEePHICHHLIM NPHKA30M 3aBeaylouei
MAJIOY.
2.3.JI0/5KHOCTHAS. HHCTPYKIMS COCTARISCTCS MO Kakuao# wrarHoi aomwksoct MAJIOY n
o0waBasercs pabOTHHKY MO POCHMCH NPH 3AKTIOYEHHH TPYAOBOIO JOTOBOPa, a TAKKe IpH
NEepeMeleHHH Ha JPYIVI0 JAOJDKHOCTH M NPH BPEMEHHOM HCIOIHEHHH 00f3aHHOCTCH 1o
J01I/KHOCTH.
2.4.JomxHOCTHAA HMHCTPYKUHA paspabaTniBaeTcs HCXoAs M3 3agad M QyHKuMId,
BOSTOKEHHBEIX Ha KOHKPETHOro paboTHMKA, B COOTBETCTBMH CO INTATHBLIM PAaCNUCAHMEM,
[Tpaemaami  BHYTpeHHero TpyaoBoro  pacnopsaka  MAJIOY,  ccobmonenuem
Koncruryuun Poccuiickoit ®enepanyn, Tpyaosoro xonexca Poccuiickoit ®esepanun u
HHBIX HOPMATHBHO-ITPABOBBIX AKTOB.
2.5, OcHosoil 114 pa3paloTKH AOMKHOCTHEIX HHCTpYKIMii asnmores «KpanudukanuoHHEe
XapaxTepHCTHRM JIomkHOCTell paGoTHHkOB oOpasoBanus» EJHHOrO KBAIMPHKALMOHHOIO
CIIPABOYHHKA JO/UKHOCTEH PYKOBOJAMTENCH, CNEIHAMMCTOB H CJAYXAIHX N0 npodeccusm



paboumx, KOTOpBIE YTBEPKIEHBI (eJepaabHbIM OpPraHOM HCIIOTHUTEILHON BIACTH, U
npoeCCHOHANBHBIN  CTaHAApT, YTBEPXKIACHHBIH TNpuKazoM MuUHHCTEPCTBA Tpyda W
cormanbHOM 3amuThl PO ot 18.10.2013r. Ne544 «O6 yTBepkaeHuHn MpodecCHOHATBHOTO
crannapta «llenaror (memaroruyeckas AEATENBHOCTh B cepe AOLIKOIBHOrO, HayalbHOIO
00111er0, OCHOBHOTO 00IIIET0, CpeIHEro 00IIero 0opa3oBanus) (BOCIUTATENb, YUUTEND).

3. TpeGoBaHus, NpeAbsBJIsAeMble K CTPYKTYPe U COJepKaHUI0 J0JIKHOCTHOM
UHCTPYKIUH.

3.1.JlomKHOCTHAS. MHCTPYKLHS COCTOUT U3 CIEAYIOIIUX Pa3AciioB:

-O01re noJI0KEHUS

-Jlo;KHOCTHBIE 00S3aHHOCTH.

-IIpaBa.

-OTBETCTBEHHOCTb.

-B3aumooTtHomeHus. CBs3U M0 TOHKHOCTH.

3.2.B paznene «O01mme moJ0KSHU:

-yCTaHaBIMBaeTCs cepa NeATeIbHOCTH JaHHOTO CIIEUAINCTa;

-YCTaHABJIMBAETCS OPSAJOK €ro Ha3HAYEHHSI 1 OCBOOOXKACHHS OT 3aHUMAEMOM JOKHOCTH;
-yCTaHABJIMBAETCA 3aMELIEHUE 110 JOKHOCTH BO BPEMSI OTCYTCTBUS;

-OIpe/IeNsAOTCS  KBAIM(PUKAIIMOHHBIE TpeOoBaHus (TpeOOBaHUs, TMpEabsIBIsIEeMble K
00pa3oBaHUI0O M CTaXy pabOThl), MOJAYMHEHHOCTh CHEIHATNCTAa U JOJDKHOCTHBIC JIMIIA,
KOTOPBIMH OH PYKOBOJUT;

-IIEPEUUCIIAIOTCS PaBOBBIE aKThl U HOPMATHBHBIE JIOKYMEHTBI, KOTOPBIMH JIOJKEH
PYKOBOJICTBOBAThCS CIIELIUAIMCT B CBOEH JAESITEIIbHOCTH.

B pazgen moryt ObITh BKJIIOUYEHBI Ipyrue TpeOOBaHUS U MOJIOKEHUS, KOHKPETU3UPYIOLIUE U
YTOUHSIOIINE CTaTyC IOJXKHOCTHOTO JIMLA U YCIOBHS €ro JesATEIbHOCTH.

3.4.Paznen «Jlo/KHOCTHBIE OOS3aHHOCTH» COJEPKHUT TEPEUYeHb OCHOBHBIX (YHKIUN
JNOJDKHOCTHOTO  JIMIA, a TAaKKe YKa3bIBAlOTCS OOS3aHHOCTH JOJHKHOCTHOTO — JIMIIA,
BO3JIaraeMble Ha HEro, yKas3biBaeTcs (opMa ero yd4acTsl B YIPaBIEHYECKOM IIpoliecce
(pyxoBOmMT, yTBepxkaaeT, oOeclieunBaeT, MOJTOTABIMBAET, PAacCCMATPUBAET, WCIIOIHSIET,
KOHTPOJIMPYET, COrNIACOBBIBAET, MIPEACTABIIAET, KypUpPYeT U T.A.)

3.5.Paznen «IIpaBa» coAepKUT NEpedeHb IpaB, NPEIOCTABIAEMBIX CHELHUATUCTY IS
BBITIOJTHEHUSI BO3JIO’KEHHBIX HA HETO QYHKIIUN U 00s3aHHOCTEH.

3.6.B pazgene «OTBETCTBEHHOCTh» YCTAaHABIMBAIOTCA BHJBI OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE M  HEKAUYEeCTBEHHOE  BBINOJIHEHHE CHEIHUAIMCTOM  JIOJKHOCTHBIX
00s13aHHOCTEN ¥ HEUCIIOJIb30BaHHUE MTPEIOCTABICHHBIX MY IIPaB.

3.7.Paznen «B3zaumootHomeHus. CBsi3U 0 JOJIKHOCTUY» COAEPIKUT NEPEUECHb JOJKHOCTHBIX

Jung, C€  KOTOPBIMH CHCOUAIHMCT BCTYIIACT B CJ'IY)KGGHBIG
2

B3aMMOOTHOIIIEHUSI U o0ecreuynBaeTcsi MHPOpMAIUel, YKa3bIBaIOTCS CPOKU TOJNYYCHUS U
MpenocTaBiIeHusl WHGOPMAIMK, OIpPEAENSeTCS TOPSA0K TOIMUCAHUS, COTJIACOBAaHUS U
YTBEPKACHUS JOKYMEHTOB.

3.8. O0s3aTenbHBIMU peKBU3UTAMU JlOMYKHOCTHON MHCTPYKITUH SIBIISTFOTCS

-noaHoe HauMeHoBanue MAJIOY;

-3aroJIOBOK K TEKCTY;

-BU3BI COTJIACOBAHMS;

-TIOJIITUCH, TPU(Q YTBEPKIACHHUSL.

4. Ilopsagok pa3padOTKH, COIJIACOBAHUS, YTBEpP:KIAEHUS] M BBeJeHUs B JelcTBHE
HOJKHOCTHON MHCTPYKIUU.



4.1. loibKkHOCTHAsT HMHCTPYKIUSL paspalatbiBaercs 3aBeaywomieit MAJIOY nmubo munowm,
ynoiaHoMoueHHbIM 3aBenytoumieii MAJIOY. B cayuae ecnu [J{oJKHOCTHas MHCTPYKLIMS
paspabarbIBaeTCs JUIIOM, YIOJHOMOUYEHHBIM 3aBeaytomieit MAJIOY, To oHa noanucsiBaeTcs
pa3pabOTIUKOM.

4.2 . J10JDKHOCTHAsT MHCTPYKIMS TOciie pa3paboTKu mepefacTcss B MPOPCOIO3HBIM KOMUTET
NEPBUYHON MPO(COIO3HON OpraHu3aluy, MPEACTABISAIONMNA HUHTEpPEChl OOJBIINHCTBA
pabotarkoB MAJIOY (manee - nmpodcoro3npiii komuteT). ITpodcoro3HbIi KOMUTET B CPOK HE
Mo3/IHee JecsaTu pabouux JHEW co JHA mnoidydeHuss J{OJDKHOCTHOW MHCTPYKIUU
OCYIIECTBJIIET coryacoBaHue J(OMKHOCTHOW MHCTpyKuuu. B cimydae eciu mpodcoro3HbIi
KOMUTET HE COTJlaceH ¢ TeKCTOM J[OKHOCTHOM MHCTPYKIIUU MO0 BHOCUT MPEIJIOKEHHUS 110
€ro COBEpIIEHCTBOBaHMIO, TO 3aBenyrouied MAJIOY HampaBisercs MOTHBHUPOBAHHOE
MHenue. 3aBenytomasi MAJIOY moxer coriacutbesi ¢ HUM JIMOO 00si3aH, B TEUCHHUE ISTH
OHEH TIOClIe TOJYyYEHHUS] MOTHBUPOBAHHOTO MHEHHUS, MPOBECTU JOMOJIHUTEIbHBIE
KOHCYJIbTAllUU C MPOQCOIO3HBIM KOMHUTETOM B LEISAX JOCTHXKEHHSI B3aMMOIIPHUEMIIEMOTO
pEILICHHUS.

[Ipn HE TOCTMKEHUH COTracHsi BOSHUKIINE Pa3HOTIacusi 0(hOPMIIIIOTCS MIPOTOKOJIOM, TOCHE
yero 3aBenyromas MAJIOY umeer npaBo yrBepauTh JJOMKHOCTHYIO HHCTPYKLHUIO.

5. YrBepxnaenue J[01KHOCTHOM HHCTPYKIUH

5.1.3aBeayronmin MAJIOY  yrBepxnaer J{OMKHOCTHYHO HMHCTPYKLUHMIO IYTEM W3JaHUSA
COOTBETCTBYIOLIETO MPUKa3a.

5.2.B npuka3e B 00s3aTeIbHOM MOPSIKE YKa3bIBAIOTCS:

-nata BBeAeHus JJOMKHOCTHOM HHCTPYKLIMH B JICHCTBUE;

-yKa3aHue 00 03HAaKOMJIEHHH paOOTHUKOB ¢ JIOJDKHOCTHOM MHCTPYKIUEH U CPOKU JJIsl 3TOTO;
-(paMuIMK U JOHKHOCTH JIMII, OTBETCTBEHHBIX 3a coOM0IeHue J{OIKHOCTHONM HHCTPYKIINH;
-MHBIE YCIOBUSI.

5.3.Y1BepxaeHuble J(OMKHOCTHBIE MHCTPYKIMM TOJIEkKAT 00S3aTE€IbHOM perucrpauuu B
COOTBETCTBUU C TpeOoBaHUsIMU JenonpousBojactBa B MAJIOY ¢ mnpucBoeHueM um
MOPSAIKOBOI'O HOMEPA.

6. O3HakomJ/ieHHe pa0OTHUKOB ¢ J[0JIZKHOCTHOI HHCTPYKIUE

6.1. HeoTbemnemoii 4acThiO JOKHOCTHON MHCTPYKLUU SIBJIIETCS JIUCT

O3HAKOMJICHMSI, KOTOpBIM BENETCS B OpraHU3allUd M CIYXUT JOKA3aTe€IbCTBOM TOTO, YTO
pabOTHUK 03HAKOMMUJICS C IOJPKHOCTHOW MHCTPYKIMEH

6.2.03nakomienune pabotnuka MAJIOY ¢ JIomKHOCTHOM HMHCTpyKIMEH B 00s3aTeIbHOM
MOPSIAKE OCYIICCTBISICTCS TPH TOCTyIUIeHHH Ha padory B MAJIOY. O3HakomieHUE
ocymectBiser 3aBeayromuii MAJIOVY. Ilocne o3nakomiieHuss paOOTHUK MPOCTaBIsSET Ha
JIOMKHOCTHOM MHCTPYKUMHU O3HAKOMUTENIbHYIO BU3Y - C MHCTPYKIMEH O3HAKOMIICH, JaTa,
MOJIIHUCH.

6.3.03nakomnenre padorarnka MAJIOY ¢ JIomKHOCTHOM HMHCTPYKIMEH B 00s3aTEIBHOM
MOPAJIKE OCYILECTBIISIETCS MPU MEepeBOie padOTHUKA HA APYTYIO JTOJKHOCTh MIIM BPEMEHHOM
nepeBojie Ha Apyryro padoTy. O3HakomieHue ocymiecTsisieT 3apeayrommii MAJIOY. Ilocne
O3HAKOMJICHHSI PaOOTHUK TPOCTABISET Ha J[OJDKHOCTHOW HMHCTPYKIIMU O3HAKOMHTEIBHYIO
BU3Y - C MHCTPYKIMEN O3HAKOMIIEH, JaTa, MOAMNMKCH.

6.4.TpeboBanusi, ycTaHOBJIEHHbIE B JIOJDKHOCTHOM MHCTPYKIUH, ICHCTBUTENBHBI C TOIO
MOMEHTa, KOr/1a pabOTHUK OBLII C HEM 03HaKOMJIEH.

6.5.B ciyuyae ecnu pabotHuk MAJIOY oTka3bpiBaeTCs pacnucarbCsi B O3HAKOMIICHHM WU
nosiyueHuu J{oMKHOCTHOM WHCTPYKLMH, JAaHHBIM OTKa3 (UKCHUpYETCsS IyTEM COCTaBJICHUS
aKTa B NMPUCYTCTBHM HE3aMHTEPECOBAHHBIX CBHeTenei. B akre Taxxke (uxcupyercs gaxt



O3HAKOMJIEHMsI pa0OTHHKAa € cojaepkaHueM JOJKHOCTHOW HMHCTPYKLUMHM B HMHOH (opme
(JokHOCTHAsI MHCTPYKIUS 3a4UThIBaeTCs BeilyX 3aBeayromeid MAJZIOY).

6.6.J1ns1 Texyuiel pabOThl ¢ MOUIMHHUKA JTOJKHOCTHOW MHCTPYKLIMHM CHUMAIOT 3aBEPEHHYIO
KOMUIO, KOTOPYIO BeIIal0T paboTHuky MAJIOY, paboTatonieMy B TJaHHOM TOJKHOCTH.

7. BHeceHue u3MeHeHu B J0JI)KHOCTHYI0 MHCTPYKIUIO.

7.1.Buecenne n3MeHeHu B J{OKHOCTHYIO MHCTPYKLMIO OCYLIECTBIIETCS B CIEAYIOLIUX
CIIyYasix:

7.1.1.B cBsI3M C HM3MEHEHHEM O0s3aTEIBHBIX YCIOBHM TPYAOBOTO JOTOBOpa. YKa3aHHas
mpoieaypa MPOBOAUTCS B COOTBETCTBUU ¢ TpeOoBaHusiMu TpymoBoro koaekca PO
(paboTHUK NTOJDKEH OBITH HE MO3JHEe, YeM 3a 2 Mecsila J0 MPEeArnojaraéMoro M3MeHEHUS
nuchbMeHHO yBeromiieH. [locne monyudeHuss paOOTHHKOM COIVIALIEHUS! Ha TMPOJAOJDKEHUE
TPYAOBBIX OTHOILIEHUM, BHOCSTCS U3MEHEHUs B JIOJKHOCTHYIO HHCTPYKLIHUIO).

7.1.2.1pyu W3MEHEHUU OpPraHU3alMOHHBIX YCIOBUH Tpyaa, Oe3 H3MEHEHUs TpPYIAOBOU
(GhyHKIMH pabOTHUKA.

7.2.3aBenyromass MAJIOY wunu nuio, ynoJdHOMOYEHHOE WM, COCTaBiseT [{oMKHOCTHYIO
MHCTPYKLIMIO B HOBOM peJakiuu, KOTOpas COTJIaCOBBIBAETCS M YTBEpXKIAeTcs B
COOTBETCTBUU C TpeOOBaHUSMHU, YCTAHOBIEHHBIMH pasneramMd 4 u 5 HACTOAIIETO
[Tonoxenusi. O3HakomiieHHe paboTHHKA ¢ JIOMKHOCTHOM MHCTPYKIIMEH OCYIIECTBISIETCS B
COOTBETCTBUU C TPEOOBAHUSMHU, YCTAHOBJICHHBIMU pa3jeioM 6 Hactosmero [lomoxenus.

8. Xpanenue /[015KHOCTHBIX MHCTPYKIMH.

8.1. CormnacoBaHHyI0 U YTBEPKIEHHYIO JOKHOCTHYIO MHCTPYKLHUIO HYMEPYIOT, ITHYPYIOT,
3aBEpPAIOT IEYaThIO0 YUPEXKJECHUS U XpaHAT B KaOMHETE 3aBEAYIOLIEro B COOTBETCTBUU C
YCTaHOBJIEHHBIM MOpsiAKOM. CpoK XpaHEHHUS AOJKHOCTHOW HMHCTPYKLHMH TOCIE 3aMEHBI
HOBOM MOCTOSIHHO.



